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projects we work on. 
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Driver Competence and Eligibility 

Drivers Licence Verification 

All tusp employees who are required to drive on company business must maintain a valid driver’s 

licence, appropriate for the vehicle they are operating, that is free from any driving restrictions or 

suspensions. 

Arrangements must be established in order to ensure appropriate checks are made to verify that 

those driving on company business have a valid driver’s licence free from restrictions or suspensions. 

It is the responsibility of all tusp employees who drive on company business to notify their line 

manager by the next business day if: 

❖ Their licence is suspended, revoked or restricted. This will result in the driver not being 

permitted to drive for tusp until the person’s licence becomes valid again. 

❖ They receive a traffic penalty/citation whilst driving on company business (excluding parking 

and congestion charge penalties). The circumstances of the penalty/citation can then be 

reviewed, and consideration given to any further training or risk assessment requirements. 

Insurance 

Tusp shall maintain appropriate vehicle insurance coverage for tusp company vehicles, leased vehicles 

and short-term rental vehicles. Drivers are responsible for ensuring that their vehicles are driven 

within the terms of the insurance scheme. 

Employees who drive their own private vehicle for company business, as a condition for performance 

of their duties, shall comply with al minimum insurance requirements are required by their local 

country. This shall include the necessary level of business use insurance coverage, as required y local 

requirements. It is the responsibility of the driver to identify and procure the necessary level of 

insurance required to meet their company business driving requirements. 

Arrangements must be established to ensure that appropriate checks are made to verify that those 

using their own private vehicle for driving on company business have the correct insurance coverage. 

Driver Safety 

As part of the overall SHE induction, all employees who are expected to drive at work will be provided 

with the information noted in the Training and Assessment section: 

The ‘Driving on company business’ risk assessment must be undertaken by each employee driving on 

company business, and the findings of this risk assessment must be suitably reviewed and actioned. In 

addition, all employees driving on company business should undertake the appropriate elements of 

the Safe Driving Programme. 

For staff required to drive company vehicles of a type which they are not immediately familiar with, or 

have experience of driving (i.e. ‘white fleet’ vans), arrangements should be established to assess 

driver qualities and capabilities, and whether extra driver training may be required particular to that 

type of vehicle before commencing work. 



  July 2020 
  Version No. 1 
  Compiled by James Bradley 
  Tusp/DP/JB/001 

4 
 

Drivers who are responsible for ‘off-road’ driving or towing will have sufficient experience and 

competency to undertake these tasks legally and safely. 

Drivers will be actively encouraged to take part in any driver rehabilitation training as an alternative to 

prosecution (e.g. UK National Driver Improvement Scheme & Speed Awareness Workshop). Where 

necessary, and depending on the severity of the driving conviction, (e.g. driving ban imposed by 

courts), or a licence withheld due to a medical condition, drivers will be relieved of driving duties and 

an assessment undertaken to identify suitable alternative work within the organisation that does not 

necessitate driving. 

Eye Care 

It is recommended that all employees who drive on company business have regular eyesight tests. For 

adults with no associated medical conditions that need to be monitored more frequently, it is 

advisable to have an eye examination every 2-3 years. The eyesight test should confirm that a driver’s 

eyesight meets the necessary standard of vision for driving (in accordance with applicable 

requirements).  

If required, drivers must wear glasses or contact lenses every time they drive to meet the necessary 

standards of vision for driving (in accordance with applicable requirements). 

Drugs and Alcohol 

Employees driving on company business must: 

❖ Adhere at all times to the legal limits for the level of alcohol in the blood whilst driving, 

including the ‘morning after’ effects of intoxicating substances in the bloodstream which may 

impact on the ability to drive on company business. 

❖ Not drive whilst under the influence of illegal drugs or other intoxicating chemicals including 

prescription or non-prescription medication which cause drowsiness. 

❖ Take appropriate care when taking any prescription and non-prescription drugs (including 

alternative remedies). If driving is not recommended whilst taking medication, e.g. where a 

side effect may be drowsiness as in the case of certain antihistamines, the appropriate action 

should be taken. Where necessary, employees should inform their line manager and agree 

alternative travel arrangements. 

❖ Be mindful that some clients may have higher standards with regards to drug and alcohol 

tolerances and when working on specific projects or for specific clients. 

Disabilities, Incapacities or Special Needs 

Drivers with a disability, incapacity or special need that may impair their ability to drive safely, or may 

impair the choice of vehicle they drive, or the equipment and/or controls with which it is fitted, must 

discuss these issues with their line manager. 

New and Expectant Mothers 

Any additional controls identified in the New and Expectant Mothers risk assessment, must be 

implemented before any further driving is undertaken. The arrangements must be kept under review, 

until 6 months after giving birth. 
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Driver Illness 

Drivers who have their misfortune to fall ill, and self-assess that any further driving could be 

hazardous, must inform their Line Manager of their condition and location. 

The Line Manager shall make arrangements to ensure the safety and wellness of the driver and to 

make arrangements to recover the vehicle and contents if necessary. 

Vehicle Condition and Road Worthiness 

General Requirements 

The primary responsibility for ensuring that company owned, leased and private vehicles are suitably 

maintained to legal requirements and to an adequate level to ensure they are roadworthy and safe 

lies with the driver of the vehicle. 

All vehicles, whether they are company owned, leased or privately owned, must be appropriate for 

the task, be maintained, be appropriately insured and have the relevant road tax licence or 

registration as required by their local country requirements. 

Arrangements must be established with to ensure appropriate checks are made to verify that those 

using their own private vehicle for driving on company business have the current relevant road tax 

licence or registration (as required by their local country requirements) and that their vehicle has 

undergone, and achieved, the requirements of the necessary test for automobile safety, 

roadworthiness aspects and exhaust emissions (included in MOT testing). 

Failure of employees who drive on company business to meet the requirements of the above 

arrangements (in addition to completion of the applicable driver assessment, training, licence and 

insurance checks) will render them unable to reclaim any monies owed for reimbursement of fuel 

from tusp’s expenses team, as minimum.  

Inspection and Maintenance 

It is the responsibility of the driver to ensure that the vehicle is maintained in a clean and roadworthy 

condition, and in accordance with applicable roadworthiness test and inspection regimes (i.e. MOT). It 

is also the driver’s responsibility to ensure that the vehicle is safe prior to travel. 

For company provided vehicles (including ‘white fleet’ vehicles), routine and planned maintenance 

should be carried out in line with the manufacturers’ schedules or a written schedule as is required by 

legislative requirements. 

Where appropriate for ‘white fleet’ vehicles, arrangements should be established for the 

documentation for daily and/or weekly vehicle handover checks. Previous vehicle check sheets should 

also be received at handover. 

Where applicable, a suitably identified individual should be responsible for ensuring any defects found 

on company ‘white fleet’ vehicles are rectified within a reasonable period of time, and that any ‘white 

fleet’ vehicle with defects that affects roadworthiness will be taken out of service until repairs have 

been affected and the vehicle certified or assessed roadworthy by a competent person. 

Hire Vehicles 
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On Hire 

It is the employee’s responsibility to ensure any vehicle hired is checked on delivery and any damage 

and fuel level recorded on the on-hire inspection sheet and reported to the provider. 

Off hire 

It is the responsibility of the employee to ensure that the off-hire sheet is checked and signed as being 

correct at the point they off hire the vehicle. 

Any damage noted on the off-hire inspection sheet caused by the employee during the hire period 

will be the responsibility of the employee. Any damage noted when the vehicle was on-hired will be 

the responsibility of the hire company providing the employee has followed the above. 

Drivers must all ensure that any hire vehicle is in roadworthy condition. A pre-acceptance safety check 

should be carried out. If any defects are identified, the vehicle should not be accepted. As a driver of a 

hire vehicle, the driver is again responsible for its roadworthiness. 

Privately Owned Vehicles 

Drivers are recommended to service privately owned vehicles in accordance with the manufacturer’s 

advised service intervals. 

Journey Planning (including Journey Fatigue Management) 

Safe Driving and Journey Planning 

Drivers should always adhere to safe driving guidance and wherever possible plan a journey in 

advance to ensure they do not drive for an excessive period of time and have included provision for 

regular rest breaks and their personal safety. In addition, the following factors must be considered 

when planning any journey involving driving. 

Avoidance of Travel 

Alternatives to travel should always be considered in the first instance, particularly for regular internal 

meetings. It may be possible to conduct business by:  

❖ Telephone 

❖ Skype 

❖ Video or telephone conferencing 

❖ Webinar 

❖ Email 

Avoidance of travel, or modification of journey arrangements should also be considered when severe 

weather conditions are anticipated or in existence. Drivers have the responsibility to use their Stop 

Work Authority if they feel the weather conditions are such that the journey would be unsafe to 

progress or continue. In such instances, contact should be made with the Line Manager to discuss 

alternative arrangements. 

Alternative Means of Travel 

Alternative means of travel, such as rail, should be considered where this is reasonably practicable 

and a more environmentally friendly alternative. 
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Driver Fatigue 

Driver fatigue (including ‘falling asleep at the wheel’) is a major cause of road accidents, accounting 

for up to 20% of serious accidents on motorways/highways and monotonous roads. 

Sleep related accidents peak in the early hours of the morning, between 02:00 and 06:00, and in the 

mid-afternoon, between 15:00 and 16:00 (especially after consuming food), due mainly to circadian 

rhythms. Drivers are 50 times more likely to fall asleep at the wheel at 02:00 than at 10:00. The risk is 

three times as great between 15:00 and 16:00 than at 10:00. 

Appropriate rest breaks must be taken in the journey to avoid fatigue. Where more than one person 

is travelling, consideration should be given to sharing the driving between drivers who are insured to 

drive the vehicle. 

If the driver starts to feel sleepy the following must be implemented: 

❖ Find somewhere safe to stop – a brightly lit public place is best. 

❖ Take a break – a minimum of 15 minutes but ideally at least 20-30 minutes. 

❖ If possible, take a nap but remember to secure doors and windows first. 

❖ If this does not help, do not continue – find somewhere to spend the night and let someone 

know of your change in journey plan. 

Drivers have the responsibility to use their Stop Working Authority if they feel they are not 

appropriately rested and alert and must take appropriate breaks to ensure they are rested and alert. 

Speed 

Tusp does not accept that ignoring speed limits is an acceptable business risk. There is no acceptable 

reason to speed. Speeding increases both the likelihood and severity of an accident. 

 

 

Signed: 
 
 
 
Managing Director 
 
Date:  
 

 

 


